Haverhill Public Schools
Fingerprinting Fulfillment Process
IdentoGO Massachusetts

1. To make an appointment for fingerprinting, Log onto https://ma.state.identogo.com or
call 1-866-349-8130. Walk ins are not accepted.

e Under Fingerprinting & Enrollment Services, click on Register for In-State Digital
Fingerprinting Services

e Agency/Sector > “Pre-K-12"" Grade Education (ESE)”

e Fingerprint Reason > “All Other School Personnel” or “Licensed Educator”

e The Provider ID for Haverhill is 01280000. You may add up to 10 different school
districts provider ID’s. Keep in mind all school districts entered would receive the
fingerprint results.

e Be sure to print out your registration confirmation and bring it with you to your
appointment.

2. Arrive for your appointment with your printed registration confirmation and valid (not
expired) Government issued ID.

3. Pay the appropriate fee of $35 (All Other School Personnel) or $55 (Licensed Educator)
in person at time of appointment via credit card, bank or personal check, or money order.
Cash is not accepted.

4. Trained Enrollment Agents will ensure that your paperwork is in order, take your
fingerprints, process the request, and have you on your way!

Haverhill Public Schools will receive the results and contact you if additional information is
needed. It’s important to retain your receipt for your records. Human Resources may request a
copy of the receipt.

Please log onto https://ma.state.identogo.com or call 1-866-349-8130 with any questions that
you may have. You may also contact the Haverhill Public Schools Human Resources
Department at 978-374-3411.

Please note: If you have been fingerprinted for another MA School District within the past 7
years, you can ask that District to send Haverhill Public Schools a Determination of
Suitability. Please have the suitability letter sent to: Diana Espinosa at
diana.espinosa@haverhill-ps.org
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